
UNDERGRADUATE GRADUATE 

Approval of both education and content 
area (if applicable) departments. 

Approval of department coordinator 

Minimum GPA of 2.75* Minimum GPA of 3.00* 

Successful completion of sophomore level 
field experience courses 

Successful completion of required field 
experience course(s) 

Praxis II test taken prior to Clinical 
Practice II 

Proficiency in the English language and 
mathematics as evidenced by a Bachelor’s degree 

Completion of a minimum of 24 course 
units, or “senior” status 

Praxis II test taken prior to internship II 

Successful completion of all departmental 
professional (education) requirements prior 
to Clinical II. 

Completion of all required and appropriate 
methods courses prior to Internship II 

Ability to present a physician’s certificate 
of health, if required by the school district 

Ability to present a physician’s certificate of 
health, if required by the school district 

Record of a current negative Mantoux (TB) 
submitted to the STEP Office 

Record of a current negative Mantoux (TB) 
submitted to the STEP Office 

Submission of a copy of a NJ Substitute 
Certificate to the STEP Office if available, 
along with the field placement application 

Criminal history background certificate 
(fingerprint form) and all other required 
documents submitted by established 
deadlines 

Submission of a copy of a NJ Substitute 
Certificate to the STEP Office if available, along 
with the field placement application 

Criminal history background certificate 
(fingerprint form) and all other required 
documents submitted by established deadlines 

CLINICAL PRACTICE POLICIES 

PREREQUISITES: STUDENTS MUST MEET ALL PREREQUISITES TO BE ELIGIBLE FOR 
PARTICIPATION IN CLINICAL II/INTERNSHIP II. 



Grade Point Average Requirement 
Admission to clinical practice requires a 2.75 GPA for undergraduates and 3.00 GPA for graduate students. 
Undergraduates with a GPA below 3.0 will be required to secure special permission to participate in 
Clinical II from their program coordinator and the STEP Office. There are no exceptions to this policy. 
While undergraduates may be permitted to student teach with a 2.75 GPA, students must have a 3.0 
Cumulative GPA to be recommended by TCNJ for certification. 

Praxis Results 
All students must take, but are not required to pass, the Praxis test in their major prior to participating in the 
Clinical II/Internship II experience. 

Substitute Teacher Certification 
The School of Education encourages teacher candidates to obtain their NJ Substitute Teacher Certification. 
While it is not required by TCNJ as a condition to be met to complete Clinical II/Internship II, many 
districts require student teachers to obtain their substitute certificates for placement acceptance. 

Substituting During Clinical Practice 
Students who have a NJ Substitute Teacher Certification may be asked by their placement district to 
substitute during their Clinical II semester. Students may serve as substitute teachers in their assigned 
classroom school if they have the permission of their field supervisor and cooperating teacher. Students 
may only substitute in their assigned classroom and must notify their supervisor each day that they are 
serving as a substitute. They may not substitute more than eight school days during the semester. The 
student should be compensated by the district at the regular district pay rate for substitutes. Field 
supervisors and cooperating teachers may rescind their approval to substitute at any time if they feel it is 
interfering with the student’s professional growth or negatively impact the overall experience. 

Personal Hardship Placement Request Policy 
The College does not guarantee Clinical II/Internship II placement in school districts outside of a 35-mile 
radius from campus. It may be possible to arrange a placement near a student’s permanent residence, but it 
must be approved by the program coordinator. The chair or program coordinator will evaluate the request 
and decide if it is feasible for the student to be placed more than 35 miles from the College. An important 
factor in the approval of such request is the availability of a supervisor who is able to travel to the location. 
If the request is approved by the program coordinator, it is forwarded to the STEP Office. 
The placement coordinator and program coordinator will work collaboratively to locate an appropriate 
placement within thirty-five miles of the student’s residence, but in the direction of the College. Students 
living out of the local area are still expected to attend their seminar class on campus. 

 Home District Placement 
Students will not be placed in schools or districts they attended or with former teachers, except under 
special circumstances. Placement in one’s home district requires approval by the Director. 

Placement in Districts Where Family Members are Employed 



Students should not be placed in school districts where family members are employed. In certain 
circumstances, the department/program coordinator may approve placement in a district where a student’s 
family member is employed. However, some district policies may preclude the acceptance of clinical interns 
into the schools or school districts where their family members are working. 

Calendar and Schedule 
Clinical interns are required to follow the school district’s academic calendar, not the College calendar. 
In the fall semester, the Clinical II/Internship II experience begins on the same day that district staff begin 
the school year. The teacher candidate should attend any professional development sessions and faculty 
meetings held prior to the return of students and throughout the semester. Some programs may hold on 
campus orientation sessions that conflict with district meetings. In these cases, the seminar classes take 
precedence over the field experience. In the with the cooperating teacher, college supervisor and if 
necessary, the department’s chair/program coordinator. Whenever teacher candidates are absent 
from clinical practice, they must provide their cooperating teacher with an appropriate written lesson plan 
for the day on which they will be absent. Supervisors will inform the department coordinator if a clini 
spring semester, the school district’s spring break may not coincide with the College’s spring break. It is 
the responsibility of students living on campus to locate their own housing during that period. 

Attendance 
Teacher candidates are expected to be at their school site daily. Absences due to illness or emergency 
situations should be reported to the cooperating teacher and college supervisor according to the agreed upon 
policy. Student absence beyond two days will be made up on a day-for-day basis in consultation cal intern has 
been absent more than two days. Student teachers/clinical interns should work collaboratively with their 
cooperating teachers when arranging for job interviews. Often, job interviews will necessitate absence for the 
whole day. Those absences will not require that the student make up the missed time. 

Withdrawal Procedure 
If students wish to withdraw from clinical practice, they must notify the department chair, subject area 
coordinator, and the Director of the STEP Office. Students who plan to re-enroll in Clinical II/Internship II at a 
later time must obtain approval of the program chair/subject area coordinator and re-apply by completing the 
placement application and submitting clearance materials. 

Strike 
When a strike is in effect in a public school district, students from The College of New Jersey who are 
participating in any clinical experience in the striking district are not permitted to be present at the school 
site. During a strike, teacher candidates are held responsible for the following procedures: 

1. Inform the host teacher and principal that they are not permitted to be present while the strike is in effect.
2. Promptly inform the College supervisor and the STEP Office that a strike is in effect in the school district.
3. Request that the cooperating teacher inform the teacher candidate when the strike has officially ended.
4. Promptly inform the college supervisor and the STEP Office of the date student’s return to the school site.



Liability 
N.J.S.A. 18A:16-6 requires public boards of education in New Jersey to defray all the costs of defending 
a student teacher/intern in an action brought against the student teacher/clinical intern arising out of their 
performance of the duties of the position. In addition, the board must hold harmless and protect such 
persons from any financial loss resulting from the action. The board is authorized by the same statute to 
arrange for and maintain appropriate insurance to cover all damages, losses and expenses. 
Change of Field Placement Procedures and Form 
In rare instances during clinical practice it may become necessary for a teacher candidate to be 
transferred to another assignment or discontinue the candidate’s clinical practice. The procedures for 
reassignment of a teacher candidate to another setting or discontinuing the intern from the placement are 
noted below. In both cases steps will be taken to resolve issues which are contributing to the need for 
change in assignment. 
Change of Clinical Practice Placement and Intervention 
If a clinical supervisor, cooperating teacher, principal or superintendent has serious concerns about a teacher 
candidate’s ability to successfully complete clinical practice, the concerned party should immediately notify 
the chair or coordinator of the student’s specific program. All initial efforts shall be directed toward 
resolving the problem at the school. However, if concerns remain, a team conference will be scheduled with 
the teacher candidate. The following steps should be taken when a concern arises. 

1. A concerned supervisor, cooperating teacher or principal contacts the program coordinator.
2. The program coordinator may schedule an additional observation of the teacher candidate by a

member of the appropriate department, before or after a meeting with the student.
3. A meeting is held with the following in attendance: the department chair or program coordinator, the

clinical practice supervisor(s), the teacher candidate, and the Support for Teacher Education
Programs (STEP) Office Director or designee.

4. A plan is created and shared with the student.
5. The student reviews and sign the plan.
6. Copies of the plan are retained by the department, program coordinator and the STEP Office.
7. If necessary, a meeting to revisit the plan will be held at the request of the student, supervisor,

cooperating teacher or principal.

The purpose of the meeting will be: 

1. to identify the issues and areas of concern
2. to identify a plan to address those issues
3. to implement an action plan which may include

a. additional meetings with the cooperating teacher and/or teacher candidate
b. additional observations by the clinical supervisor or other college personnel
c. a modification of the clinical intern’s schedule, including extending the placement
d. additional supervision
e. a remediation plan to address the teacher candidate’s performance
f. a change in placement or modification of the teacher candidate’s length of clinical practice



g. other steps as necessary to address the issuesAfter reviewing all of the supervisor’s and
cooperating teacher’s observations, evaluations and records, as well as any other pertinent
information, the team will create a plan the includes one of the following:

5. Allow the teacher candidate to remain in the current placement; however, if the teacher candidate
receives less than the required passing grade for Clinical/Internship II, they will not be
recommended for certification. Individual programs may have additional standards, in addition to
a minimum grade, which would apply and may impact retention or certification.

6. Remove the teacher candidate from the placement with recommendations, which may include:
a. reassignment to a new placement
b. discontinuing the current placement for the balance of the semester. If this occurs,

discontinuance may entail:
i. withdrawing from clinical practice with a WD on the teacher candidate’s transcript or

a failing grade (F) assigned (For undergraduates)
ii. a recommendation that the education component of the teacher candidate’s program

be dropped.
7. Or the team will identify a different plan

It is important to note that candidates must receive program approval to participate in clinical practice. If 
a program recommends withdrawing from the education program and the student wishes to continue, the 
program may withhold approval of participation in clinical practice. 
The chair or program coordinator should complete the Clinical Placement Advisory Form and share 
copies with the supervisor, department chair or coordinator, and the STEP Office. The Clinical 
Placement Advisory Form should include the following information: 

• Any previous remediation plan with an explanation of why it was not successful.
• All the supervisor's observations, evaluations, and records.
• All cooperating teacher and district input.
• Any other pertinent documentation.

Once the plan is identified, the department chair or coordinator will inform the teacher candidate in 
writing. The STEP Office will work collaboratively with the department and the student to implement 
the plan or identify a new assignment if necessary. 
New Jersey Certification Process 
The College of New Jersey Certification Office nominates students who have completed all 
requirements of a TCNJ state-approved educator preparation program to the New Jersey Department 
of Education Office of Licensing and Credentials. Nomination for certification is made after students 
have submitted applications and supporting documentation to the TCNJ Certification Office and the 
degrees have been posted on the College record system. Once all criteria are met, the State issues 
CEAS certificates to applicants in specific areas of teacher preparation. Paper certificates are not 
issued. All information regarding certificates that have been issued is available online at 
www.state.nj.us/education, including certificate name, certificate ID#, date of issue, and expiration 
date if applicable. 

New Jersey Administrative Code 
New Jersey policies and regulations regarding teacher certification and licensure are legislated and are 
published as a part of the New Jersey Administrative Code, N.J.A.C. 6A: 9, 9A, 9B and 9C. The code is a 
document on public record and is available on the NJ Department of Education website. 

http://www.state.nj.us/education


Family Education Rights and Privacy Act (FERPA)

All supervisors and cooperating teachers are encouraged to confer often. All emails pertaining to the 
student’s performance can be subject to inclusion in the student’s record and are irreversible under the 
Family Education Rights and Privacy Act (FERPA). Therefore, supervisors and cooperating teachers 
should consider comments thoughtfully. All email communication between the teacher candidate, the 
supervisor and the cooperating teacher should be exchanged via TCNJ email system.
TCNJ students must also adhere to all FERPA regulations in regards to students in placement schools. 
They have a responsibility to maintain student confidentiality and privacy at all times. This includes 
discussing students from their field placement site and properly storing student information.
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