[bookmark: _GoBack]PROCESS TO CREATE AN ACCOUNT TO REGISTER FOR HIB TRAININGS 

1. Go to www.njpsa.org and click the "Login" button in the upper right hand corner.
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2. Scroll down the page and click the "Create an Account" button on the right side of the page.
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3. Follow the steps to create an account.  You will receive an email confirmation with your password that will enable you to log in and purchase courses.

4.  If you are unsure whether or not you have an account, please use the “forgot password” buttonon our login page along with your email address to have your password sent to you.  








PROCESS TO PURCHASE COURSES
After you have created an account and successfully logged in, please follow these instructions:
 
1. Go to www.njpsa.org and Click the "Login" button in the upper right hand corner.
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2. You will see a page that has various Sign In options.  Click "Professional Development Conference Registration (FEA and LEGAL ONE) and LEGAL ONE Online Course Registration."   Then click the "C Continue to Sign In" button.
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3. Enter your Username and Password and click "Sign In".

4. You will see a Welcome screen with your name.  On the right hand side of the screen, click on "View and register for our online courses, including Signs Matter: Suicide Prevention."  [image: ]

5. Scroll down the page and click on the course entitled "Bullying 101 for Educators".
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6. You will be taken to a page with a detailed course description.  Scroll down the page and click where it says "Click here to register".

[image: ]

7. You will be taken to a registration page for this course. You will see the price for the registration fee, but that will be discounted later in the process.  You will also see a box that asks are you registering yourself for this course. Click "Yes", then click the "Register" button.  (NOTE: Do not enter any information in the "Licenses to Purchase" box.  That is only used for bulk purchases, NOT for individual purchases.)

8. To add a second online course to your shopping cart, click "View and register for online courses" which is near the top of the screen.  

9. Repeat Steps 2-7 for your second course, NJ's Anti-Bullying Bill of Rights.
 
10. The next step is the shopping cart.  Enter "TCNJ1516" into the promotion code box and click "Apply Discount".  This will reduce the price of each course by $10 for each course.  Then click the "Next" button.  You will then be prompted to enter your credit card information for payment.  Once you enter this information, click the "Next" button.  Finally, on the next page, click the "Submit Order" button and the order will be completed.  
 
11.  You will then receive a confirmation that says you are registered for the course. NOTE that it may take up to one full business day from the time or purchase before you have access to the online course.
 
*During the registration process you may be asked to select from a drop down menu identifying your school district, county and position.  There is no option for “student.”  Please select “Not available” for the district, “Mercer” for the County, and choose the closest match for “not applicable” for the third drop down menu.  

PROCESS TO ACCESS COURSES
NOTE that it may take up to 24 hours from the time of purchase before you have access to the online course.

1. Go to njpsa.com/legalonenj.
 
2. In the middle of the top of the page, click the link that says "Access and Complete Your Online Courses."
 
3. This will take you to the Single Sign On page.  Click the bubble that  says :"Access the FEA or LEGAL ONE online courses you have already purchased."  

4. You will be prompted to login and enter your email address and password.
 
5. You will then be taken to the "Canvas" site where the courses reside. Click on the courses you have registered for and begin.[image: https://ssl.gstatic.com/ui/v1/icons/mail/images/cleardot.gif]
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MNJPSAFEA

This two-hour interactive program provides key information about bullying and cyberbullying, and it explains how schools, community organizations, and parents can create safe,
healthy environments where bullying is less likely to happen. Authored by leading expers in the field of bullying prevention, this course includes interactive exercises, video clips, case
studies, and online references—making this program enjoyable and informative.

Participants wil be able to
Define bullying and cite research about its prevalence
Identify different ways in which a student is bullied
Discuss roles beyond being bullied and bullying others that students can play in a bullying situation
Recognize the common warning signs that a child is being bullied
Define cyber bullying
List the effects of bullying
Describe the best ways to prevent bullying
Explain their role in bullying prevention and intervention
Identify additional resources for finding information and help to address bullying among youth

Glemson University is the national training center for the award-winning Olweus Bullying Prevention Program. Members of their faculty and staff are widely considered to be leading
experts in the field of bullying and cyber bullying.

Click here to register

Already registered?
Click "Login" at top of this page and enter your email and password, or visit hitp://fea instructure.com.
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The NJPSA/FEA Fall
Professional
Development
Calendar is here!

Member Login

NIPSA members can login here to access,
members-only information and services.

Taking Nominations for Visionary
Awards

Submit all materials before November13, 2015
NJPSA encourages all school leaders to rec:

Featured PD Session

Preparing for PARCC: Witing Tasks Across All
Content Arcas (6-12) - Nov. 12
Presented by Dennis Fare and Kristen Trabona, this
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Login Instructions for NJ EXCEL and NJ-L2L Users

We apologize for the issues you have been having logging into NJ EXCEL and NJ-L2L. Due to these issues, we
are asking you log into either site with your original logins for NJ EXCEL and NJ-L2L until the situation is
resolved. Please log into NJ EXCEL with this link and NJ-L2L with this link.

Whether your goal is to register for NJPSA/FEA workshops, take an
online course, sign inta NJ EXCEL or NJ L2L, or simply take acvantage of
NIPSA's member benefits, the new NJPSAFEA website has the resources
to provide you with what you need to further develop your career as a
school administrator.

First, please choose one of the following private sections of the NJPSA
web site you wish ta access and click"Continue to Sign In " Then, you wil
be taken to a login page, where yau will type your user name (e-mail
address) and password

With the launch of our new website, all
user passwords have been reset.

Please follow the instructions on the next page to receive your passward

Don't have an Online Account?

If you alreacy have an account with NJPSA/FEA you can register for
events and If you're a member, yau can enjoy members only benefits on
ourwebsite. Create your online account taday!

reate aniaccount

Copyright © 2015 New Jersey Principals & Supervisors Association. Al Rights Reserved. 12 Centre Drive, Monroe Township, N) 08831 Tel (506) 860-1200 Fax: (609) 860-2999

Directions | Contact | About | Membership
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FEA PROGRAM

‘Membership Overview
Join NIPSA
Members Only

Login Instructions f

‘Member Discounts

1 NJ-L2L Users

We apologize for the issues you have been Havmg logging into NJ EXCEL and NJ-L2L. Due to these issues, we

are asking you log into either site with your ori

resolved.

Please log into NJ EXCEL with this link and NJ-L2L with this link.

Please Sign In

You are not signed in
Please select the website you wish to access and click the Continue to
Sign In button

O Members Only

O Professional Development/Conference Registration (FEA & Legal
One) and Legal One Online Course Registration

O Access FEA or LEGAL ONE online courses you have already
purchased

NJ EXCEL (for NJ EXCEL candidates, graduates, instructors, mentors,
and staff)

NJ L2L (for NJ L2L mentors, residents, and staff)

Continue to Sign In

hitp://waw.njpsa-org/njpsa-membership-types/

Whether your goal i to register for NJPSA/FEA workshops, take an online
course, sign into NJ EXCEL o NJ L2L, or simply take advantage of
NJPSA's member benefits, the new NJPSA/FEA website has the resources
to provide you with what you need to further develop your career as a school
administrator

First, please choose one of the following private sections of the NJPSA web
site you wish to access and click “Continue to Sign In” Then, you will be
taken to a login page, where you will type your user name (e-mail address)
and password

With the launch of our new website, all user
passwords have been reset.

Please follow the instructions on the next page to receive your password

Don't have an Online Account?

I you already have an account with NJPSA/FEA you can register for events
and if you're a member, you can enjoy members only benefits on our
website. Create your online account today!
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MNJPSAFEA

ABOUT | MEMBERSHIP | RESOURCESANDINFORMATION = FEAPROGRAMS

In This Section
Home | View & register for events | View & register for online courses | @Cart | Log off | Sign into a different « Members Home.

website « Members Only Services
« Members Only Personal Benefits

- —

SCHOLASTIC BOOK FAIRS
Welcome f the NJPSA members only and View and register for our in-person events 1S YOUR PARTNER IN
v oo oy SUMMER READING
From his ste you can SUCCESS!

View and register for our online courses,
Manage contact and profile information including Signs Matter, Suicide Prevention

+ Pay for dues and subscriptions
+ View and register for events

+ Change your password

Welcome, Kerri Long!

Need Technical Support?

Ifyou are having difficulty registering
for aworkshop, recovering your
password, or creating an account,
email us at techsupport@njpsa.org
and we will respond within 30 minutes
during normal business hours.

‘Copyight ® 2015 New Jersey Principals & Supervisors Assosiation, AllRights Reserved. 12 Cenre Drive, Monros Township, NJ 08331 Tel: (609) 8501200 Fax: (609) 8602899
Directions | Contact | About | Membership

hitps://fea.catalog.instructure.com/
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LEGAL ONE - Signs Matter: LEGAL ONE - Signs Matter:
Early Detection - National Early Detection - New Jersey
“This innovative online course on suicide “This innovatve online course on suicide
prevention is designed 1o increase prevention satisfies NJs requirement for
awareness of the problems of suicide, and educators to have instruction on suicide
how 1o address them. Discounted bulk prevention. Discounted bulk purchase
purchase prcing is available prcing is available.

MNJPSAF MNJPSAF

Time limit: 365 days @ Time limit: 365 days @
$35 $35

LEGAL ONE - Teen Dating LEGAL ONE - Employment
Violence 101 Discrimination Law

“This interactive distance learning course “This online offerng provides an overview of
provides key information about dating the law concerning several discrimination
violence and explains how you can help issues that can arise in school disticts
teens form healthy, violence-free including ESUEhnicity, LGBT, disabily,
relationships and age discrimination

MNJPSAF MNJPSAF

Time limit: 365 days @ Time limit: 365 days @
$25 $50

LEGAL ONE - Bullying 101 LEGAL ONE - Bullying 101
for Educators for Counselors

LEGAL ONE - Bullying 101 LEGAL ONE - New Jersey's
for Principals Anti-Bullying Bill of Rights v





